
1  PAPER/CONFIDENTIAL MATERIAL DESTRUCTION
- MIDDLESEX PICK-UP FOR OFF SITE
DESTRUCTION. STANDARD BANKERS BOX WITH
WHITE PAPER, COLORED PAPER, MANILA
FOLDERS, HANGING FOLDERS, AND PAPER
BOUND BY STAPLES AND/OR CLIPS.

0.00          0.00            2.50000BOX

2  ELECTRONIC MEDIA FOR OFFSITE DESTRUCTION
- COMPACT DISCS, FLOPPY DISKS, VIDEO
CASSETTE TAPES, AUDIO TAPES, MICROFICHE,
ADHESIVE LABELS OR SIMILAR MATERIALS

0.00          0.00            0.65000LB

3  INDIVIDUAL STATE AGENCIES PICK-UP :
PAPER/CONFIDENTIAL MATERIAL AS DEFINED
ABOVE. UOM DRUM IS DEFINED AS A 64 GAL
TOTE, LOCKING.

0.00          0.00           25.00000DRM

There are no container fees.  All containers are lockable.

4  INDIVIDUAL STATE AGENCIES PICK-UP
CONSOLE - EXECUTIVE CONSOLE PER LOCATION
PER PICK UP. CONSOLE CAPAPCITY IS 3
STANDARD BOXES OF DOCUMENTS

0.00          0.00           25.00000DRM

There are no container fees.  All containers are lockable.

5  PAPER/CONFIDENTIAL MATERIAL DESTRUCTION
-1-20 BOXES - PICK-UP FOR OFF SITE
DESTRUCTION. STANDARD BANKERS BOX WITH
WHITE PAPER, COLORED PAPER, MANILA
FOLDERS, HANGING FOLDERS, AND PAPER
BOUND BY STAPLES AND/OR CLIPS. PRICE IS
PER BOX.  MIN$60.00 STOP FEE

0.00          0.00            6.00000BOX

6  PAPER/CONFIDENTIAL MATERIAL DESTRUCTION
- 21-75 BOXES - PICK-UP FOR OFF SITE
DESTRUCTION. STANDARD BANKERS BOX WITH
WHITE PAPER, COLORED PAPER, MANILA
FOLDERS, HANGING FOLDERS, AND PAPER
BOUND BY STAPLES AND/OR CLIPS. PRICE IS
PER BOX.

0.00          0.00            5.00000BOX

7  PAPER/CONFIDENTIAL MATERIAL DESTRUCTION
- 76 & MORE BOXES PICK-UP FOR OFF SITE
DESTRUCTION. STANDARD BANKERS BOX WITH
WHITE PAPER, COLORED PAPER, MANILA
FOLDERS, HANGING FOLDERS, & PAPER BOUND
BY STAPLES AND/OR CLIPS. PRICE IS PER
BOX.

0.00          0.00            4.00000BOX

8  HARD DRIVE DESTRUCTION - PRICE IS PER
EACH.

0.00          0.00            8.00000EA
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Contract Dates
01/01/2008 to 12/31/2009

Origin
CPS

Description:
CPS-DOCUMENT DESTRUCTION SVCS

Contract Maximum
         $9,999,999.00

Buyer Name Buyer Phone Contract Status
Laraway,Elizabeth 828-4658 Approved

Buildings and General Services
Office of Purchasing & Contracting
10 Baldwin St
Montpelier VT 05633-7501
USA

Vendor ID 0000102588
Shred This Inc
472 Meadowland Dr Unit 1
S Burlington VT 05403
USA

Phone #:  877/863-3003  
Unit Max Max

Line # Item ID Item Desc UOM Price Qty Amt



This contract is issued in accordance with the State of Vermont RFP for Document Destruction issues November
27, 2007 and vendor's response dated November 30, 2007.   
 
This contract is issued for a period of 12 months with an option to renew for 2 addtional 12 month periods
with mutual agreement of both parties. 
 
The contractor reserves the right to add a fuel surcharge of $2.50 per stop, per location if the price of
diesel fuel reaches or exceeds $4.00 per gallon.  The fuel surcharge will not be billed until that time and
will be removed if the fuel prices fluctuates below $4.00 per gallon.

This contract is for the destruction of paper and confidential records in a secure environment in a manner
that will render the documents virtually unreadable and non-reconstructable.  The intent of this process is to
fully protect confidential information such as social security numbers, names, addresses, telephone numbers,
etc. from falling into unauthorized possession and to prevent identity theft or unauthorized use of
confidential information. 
 
Types of Materials:  Records may include paper and non-paper items. 
 
Paper/Confidential Material can be described as white paper, colored paper, manila folders, hanging file
folders and paper bound by staples and order paperclips.   
 
Electronic media can be described as compact disks, floppy disks, video cassette tapes, audio tapes, film,
microfiche, adhesive labels or similar materials.   
 
Services:  Services to be provided are: 
 
Weekly Pickup:  Weekly pickup for on-site shredding with off-site disposal for destruction.  The weekly
pick-up for on-site shredding with off-site disposal shall be scheduled by the vendor on the same day of the
week unless there is a holiday, then the pick-up times should be scheduled on the next business day.  Pick-ups
scheduled will be between 8:30 am and 4:00 pm only Monday-Friday.  Additional unscheduled pick-ups for on-site
shredding may be requested by individual state agencies as the need occurs.  The successful vendor will
provide the totes or similar holding containers to accommodate the weekly paper/confidential records
collection. 
 
Bi-Weekly Pickup:  Bi-weekly pickup for on-site shredding with off-site disposal for destruction.  The
bi-weekly pick-up for on-site shredding with off-site disposal shall be scheduled by the vendor on the same
day of the week unless there is a holiday, then the pick-up times should be scheduled on the next business
day.  Pick-ups scheduled will be between 8:30 am and 4:00 pm only Monday-Friday.  Additional unscheduled
pick-ups for on-site shredding may be requested by individual state agencies as the need occurs.  The
successful vendor will provide the totes or similar holding containers to accommodate the bi-weekly
paper/confidential records collection. 
 
Monthly Pick-up:  Monthly pickup for on-site shredding/off-site shredding with off-site disposal for
destruction.  The monthly pick-up for on-site shredding with off-site disposal shall be scheduled by the
vendor on the same day of the month unless there is a holiday or weekend, then the pick-up times should be
scheduled on the next business day.  Pick-ups scheduled will be between 8:30 am and 4:00 pm only
Monday-Friday.  Additional unscheduled pick-ups for on-site shredding may be requested by individual state
agencies as the need occurs.  The successful vendor will provide the totes or similar holding containers to
accommodate the bi-weekly paper/confidential records collection. 
 
Account Management: 
Agencies will work through the Public Records Division, Department of Buildings and General Services (BGS)
prior to establishing an account with the contractor. 
 
BGS contact is mark Reaves, Public Information Officer at 802-828-1005. Please contact Mark Reaves for
information and training in Public Records Laws and Record Management. 
 
Vendor Contact will be:  David Van Mullen at 877-863-3003 (Toll Free) to set up service. 
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The contractor shall bill the various departments for services preformed in accordance with the Terms and
Payment Schedule. 
 
Additional Requirements:  The vendor will provide locking containers and must use a truck with locking
capabilities for materials that are being transported for destruction.  All material shall be considered
information sensitive in nature and as such confidential.  The successful vendor will provide
shredding/destruction and disposal of records.  The State of Vermont may require an inspection of the vendor's
facilities and associated disposal facilities. 
 
Vendor Certificate of Document Destruction:  The vendor shall provide the State of Vermont with a general
certification that all material handled will be held as confidential in a secure environment at all times and
that the vendor's employees will not divulge any information.  The vendor shall provide the State within three
business days of pick-up  a "Certificate of Destruction" sworn to under oath and notarized containing
information as follows: 
 
Signed shredding slip:  Signed by State of Vermont employee. 
 
Date of shredding:  Or pickup for offsite destruction and disposal 
 
Certification:  That all records have been handled, shredded and destroyed in a confidential manner. 
 
Signature:  Of the individual  providing certification with job title 
 
Date:  Of certification 
 
Amount:  Number of pounds of material destroyed, measured by a scale which has been certified accurate by the
appropriate government authority.  Copy of certification/re-certification to be provided initially as well as
copies of periodic re-certifications. 
 
Recyclable Material:  State procedures used to dispose of recyclable materials.

ATTACHMENT:  PURCHASING AND CONTRACT ADMINISTRATION TERMS AND CONDITIONS DATED 01/01/2007 ARE ATTACHED AND
INCORPORATED AS PART OF THIS CONTRACT. 
 
QUANTITY:  QUANTITIES ARE ESTIMATED ONLY BASED ON PRIOR USAGE AND MAY BE INCREASED OR DECREASED TO MEET ACTUAL
REQUIREMENTS.  
 
QUALITY:  ALL PRODUCTS PROVIDED UNDER THESE AGREEMENTS WILL BE NEW AND UNUSED, UNLESS OTHERWISE STATED. 
FACTORY SECONDS OR REMANUFACTURERED PRODUCTS WILL NOT BE ACCEPTED UNLESS SPECIFICALLY REQUESTED BY THE
PURCHASING AGENCY.  ALL PRODUCTS PROVIDED BY THE CONTRACTOR MUST MEET ALL FEDERAL, STATE AND LOCAL STANDARDS
FOR QUALITY AND SAFETY REQUIREMENTS.   PRODUCTS NOT MEETING THESE STANDARDS WILL BE DEEMED UNACEPTABLE AND
RETURNED TO THE CONTRACTOR FOR CREDIT AT NO CHARGE TO THE STATE.  
 
METHOD OF ORDERING:  PURCHASE ORDERS MUST BE USED TO ORDER ITEMS AVAILABLE UNDER THIS CONTRACT.  IF VERBAL
ORDERS ARE GIVEN A CONFIRMING PURCHASE ORDER MUST BE ISSUED. 
 
CANCELLATION:  THE STATE SPECIFICALLY RESERVES THE RIGHT TO CANCEL THE CONTRACT OR ANY PORTION THEREOF
PROVIDING, IN THE OPINION OF ITS COMMISSIONER OF BUILDINGS AND GENERAL SERVICES, THE SERVICES OR MATERIALS
SUPPLIED BY THE CONTRACTOR ARE NOT SATISFACTORY OR CONSISTENT WITH THE TERMS OF THE CONTRACT. 
 
DELIVERY:  ALL PRICING INCLUDES F.O.B. DELIVERY TO THE ORDERING FACILITY.  NO REQUEST FOR EXTRA DELIVERY COST
WILL BE HONORED.  LIABILITY FOR PRODUCT DELIVERY REMAINS WITH THE CONTRACTOR UNTIL PROPERLY DELIVERED AND
SIGNED FOR IN ACCORDANCE WITH THE DIVISION OF PURCHASING AND CONTRACT ADMINISTRATIONS TERMS AND CONDITIONS. 
SHIPMENTS SHALL BE SECURELY AND PROPERLY PACKED, ACCORDING TO ACCEPTED COMMERCIAL PRACTICE.  DELIVERIES, WHICH
DO NOT CONFORM TO THE SPECIFICATIONS OR ARE NOT IN GOOD CONDITION UPON RECEIPT, SHALL BE REPLACED PROMPTLY BY
THE CONTRACTOR. 
 
INVOICING:  ALL INVOICES ARE TO BE RENDERED BY THE CONTRACTOR IN DUPLICATE ON THE VENDOR'S STANDARD BILLHEAD
AND FORWARDED DIRECTLY TO THE INSTITUTION OR AGENCY ORDERING MATERIALS OR SERVICES. 
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DEFAULT:  IN CASE OF DEFAULT OF THE CONTRACTOR, THE STATE MAY PROCURE THE MATERIALS OR SUPPLIES FROM OTHER
SOURCES AND HOLD THE CONTRACTOR RESPONSIBLE FOR ANY EXCESS COST OCCASIONED THEREBY, PROVIDED, THAT IF PUBLIC
NECESSITY REQUIRES THE USE OF MATERIALS OR SUPPLIES NOT CONFORMING TO THE SPECIFICATIONS THEY MAY BE ACCEPTED
AND PAYMENT THEREFORE SHALL BE MADE AT A PROPER REDUCTION IN PRICE.

USAGE REPORTING:  CONTRACTOR WILL BE REQUIRED TO SUBMIT QUARTERLY PRODUCT SALES REPORTS.  THESE REPORTS WILL
COVER THE FOLLOWING TIME PERIODS, AND MUST BE SENT TO THE PURCHASING AGENT NO MORE THAN FIFTEEN (15) DAYS
AFTER THE END OF THE IDENTIFIED REPORTING PERIOD:  EACH REPORT MUST CONTAIN THE FOLLOWING INFORMATION: 
CONTRACT NUMBER, THE USING DEPARTMENTS ADDRESS, CONTACT NAME AND TELEPHONE NUMBER, PRODUCT ORDERED, QUANTITY
ORDERED, QUANTITY SHIPPED, PRICE CHARGED WITH TOTALS FOR EACH PRODUCT FOR EACH REPORT PERIOD. 
 
REPORTING PERIODS:  THE FIRST REPORT MUST BE RECEIVED BY THE END FO THE FIRST QUARTER AND QUARTERLY THEREAFTER
IN ACCORDANCE WITH THE FOLLOWING SCHEDULE: 
 
REPORTING PERIOD:  JANUARY 1 - MARCH 31 ** REPORT DUE:  APRIL 15 
REPORTING PERIOD:  APRIL 1 - JUNE 30  ** REPORT DUE:  JULY 15 
REPORTING PERIOD:  JULY 1 - SEPTEMBER 30 ** REPORT DUE:  OCTOBER 15 
REPORTING PERIOD:  OCTOBER 1 - DECEMBER 31 ** REPORT DUE:  JANUARY 15

POLITICAL SUBDIVISIONS AND INDEPENDENT COLLEGES OF THE STATE MAY PARTICIPATE IN THIS CONTRACT AT THE SAME
PRICES, TERMS AND CONDITIONS. ITEMS FURNISHED TO POLITICAL SUBDIVISIONS AND INDEPENDENT COLLEGES WILL BE
BILLED DIRECTLY TO AND PAID FOR BY THE POLITICAL SUBDIVISIONS OR INDEPENDENT COLLEGES AND NEITHER THE STATE
NOR ITS COMMISSIONER OF BUILDINGS & GENERAL SERVICES PERSONALLY OR OFFICIALLY ASSUMES ANY RESPONSIBILITY.

AGENCIES & DEPARTMENTS ARE REQUESTED TO ADVISE THE PURCHASING AGENT AT ONCE OF THE FAILURE ON THE PART OF THE
CONTRACTOR TO FULFILL ANY OF THE TERMS OR CONDITIONS OF THIS CONTRACT. 
 
PLEASE REFER TO THE ASSIGNED CONTRACT NUMBER/PURCHASE ORDER # ON ALL CORRESPONDENCE, DELIVERY DOCUMENTS AND
INVOICES.

CUSTOMER SATISFACTION SURVEY:  TO HELP US UNDERSTAND HOW WE CAN BETTER SERVE YOU, WE ARE INTERESTED IN
RECEIVING YOUR COMMENTS REGARDING THE QUALITY OF SERVICE YOU RECEIVED IN YOUR MOST RECENT INTERACTION WITH THE
DEPARTMENT OF BUILDINGS & GENERAL SERVICES (BGS). PLEASE COMPLETE THE ON-LINE CUSTOMER COMMENT FORM AT:  
http://www.bgs.state.vt.us/forms/bgs_surveys/index.php?type=customer&action=customer

IF YOU HAVE ANY QUESTIONS REGARDING THIS DOCUMENT PLEASE CONTACT: 
BETSY LARAWAY 
PURCHASING AGENT 
802-828-4658 
FAX # 802-828-2222 
betsy.laraway@state.vt.us

********************************************************************************************* 
AMENDMENT #1 - OCTOBER 14, 2008 - THE STATE HEREBY ELECTS TO EXERCISE RENEWAL OPTION #1 THEREBY EXTENDING THE
PERIOD OF PERFORMANCE UNDER THIS AGREEMENT TO DECEMBER 31, 2009 UNDER THE SAME PRICING, TERMS AND CONDITONS.
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WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT

By the STATE of VERMONT By the CONTRACTOR

Date:__________________________________________ Date:__________________________________________

Signature:_____________________________________ Signature:_____________________________________

Name:__________________________________________ Name:__________________________________________

Title:_________________________________________ Title:_________________________________________

Email:_________________________________________ Email:_________________________________________
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